[Print on Company Letterhead]

	From:
	[Name of  your company]
	

	To:
	[Commercial Vehicle Drivers]


	Date:
	January ---- , 2012

	Subject:
	Notice of New Federal Motor Carrier Safety Regulations


Please be advised that pursuant to the Federal Motor Carrier Safety Regulations, effective January 3, 2012, all [name of your company] drivers of commercial vehicles are prohibited from engaging in the following activities while operating a company-owned commercial vehicle:  (1) reaching for or holding a mobile telephone; or (2) pushing more than one button to operate the mobile telephone, (this prohibition includes continuously holding a button in order to use a “Push-to Talk” feature on a mobile telephone).
Drivers will be permitted to use CBs or two-way radios, and will be permitted to initiate, answer or terminate a call on a mobile telephone if the following requirements are met:  (1) the call can be initiated, answered or terminated with the push of a single button; (2) on a device within the driver’s reach (while he or she is in a normal seated position with the seat belt fastened); and (3) without holding the device in the driver’s hand. 
Drivers may use the hands-free functions of their mobile telephones through the use of a wired or wireless earpiece, or (to the extent permitted by state law) the speakerphone function of the mobile telephone.  Drivers may also initiate, answer, or terminate a call by touching a single button on a mobile telephone, earpiece, steering wheel, or instrument panel.  

Failure to follow the above restrictions will result in disciplinary action, up to and including, termination.  Drivers may also be subject to civil monetary penalties for each offense and disqualification of their commercial driver’s license for multiple offenses.

These restrictions are in addition to, and not in lieu of, any Company polices and state laws and regulations relating to the use of mobile telephones while driving.  

If you have any question or would like further information regarding what is permitted under this regulation or the policy set forth above, please contact [insert contact].

I acknowledge that I have read the above and understand the [name of your company] policy on the above referenced rule:

Name of driver

_____________________________________________  _____________________________

Signed







Date
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